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REQUEST FOR PROPOSAL 
CITY OF LOUISVILLE, COLORADO 

PUBLIC LIBRARY INTERIOR FINSHES 
  
 
INTRODUCTION 
 
The City of Louisville is inviting proposals from qualified Contractors for turnkey Project Management 
and Installation of Paint, Carpet and Procurement of Furniture. 
 
NOTICE IS HEREBY GIVEN, proposals should be prepared and submitted using the provided forms 
which addresses the needs outlined herein.  Proposals will be accepted until 4:00 PM November 19th 
2024.  Late proposals will not be accepted.  Proposals shall be submitted via email or in a sealed 
envelope and labeled Public Library Interior Finishes. Sealed proposals shall be delivered to: 
 
Public Works - Facilities 
City of Louisville 
749 Main Street 
Louisville, CO 80027 
 
Email Proposals by the deadline to: 
 
kfrey@louisvilleco.gov 
 
 
SCOPE OF WORK 
 
The Louisville Public Library is seeking proposals from qualified vendors for the removal 
and replacement of existing carpet, painting of walls, and labor to move books and 
displays to facilitate the carpet and paint installation. The purpose of this RFP is to 
identify and select a vendor who can deliver high-quality services within the specified 
timeframe and budget.  The scope of work outlined below encompasses the 
refreshment of paint and carpet at the Louisville Public Library and procurement of 
selected furniture and/or fixtures. This project aims to enhance the aesthetic appeal, 
functionality, and overall ambiance of the library while ensuring minimal disruption to 
daily operations.  
 
LIBRARY INTERIOR FINISHES DOCUMENTS AND SPECIFICATION 
 
The Library proposal documents and specification can be found on the City of Louisville website at 
http://www.louisvilleco.gov 
Contractors submitting proposals must use the provided Library Interior Finishes Submittal Forms. 
 
 
 
 
 
 
 
 
 
 

mailto:kfrey@louisvilleco.gov
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TIMELINE  
 
The City reserves the right to modify the proposal submittal and acceptance timeline at any time at its 
sole discretion.   
 

Bid Submittal and Acceptance: 
Release of RFP to select proposers October 29th 2024 

Mandatory pre-proposal conference November 7th 2024 @ 9:00am 

Inquiry and Pre-Qualification deadline November 12th 2024 @ 4:00pm  
Response to Inquiry, pre-qualification submittals November 14th 2024 @ 4:00pm  

Proposals due deadline November 19th 2024 @ 4:00pm 
Completion of Project target date              Before March 31st 2025 

 
Proposals will only be accepted from Contractors who are pre-qualified by the City of Louisville 
and who are recorded as attending the mandatory pre-proposal conference. 
 
MANDATORY PRE-PROPOSAL CONFERENCE 
 
A mandatory pre-proposal conference and job walkthrough with representatives of prospective 
Contractors will be held at 9:00 a.m. at the Louisville Public Library, 951 Spruce St., Louisville, 
Colorado, on November 7th 2024.  Representatives of the City will be present to discuss the proposal 
documents and scope of work.   
 
PREQUALIFICATION OF CONTRACTORS 
 
Contractors wishing to be considered must submit a pre-qualification package, which demonstrates 
that their experience and service equals or exceeds the minimum requirements.  Evidence of 
qualifications must be submitted with their Proposal. 
 
Prospective Contractors must request the “Contractor’s Pre-qualification Statement” form for this 
submittal.  In addition to the information requested on the form, prospective Contractors should meet 
the following minimum qualifications: 

• Contractor must have been in business for a minimum of three (3) years  
• Contractor should have experience with similar facilities and/or Municipal buildings. 
• Contractor must provide at least three references for Interior Finishes installation services at 

facilities in Colorado.   
• Minimum Insurance Requirements:  If awarded, the Contractor must provide proof of insurance 

as required in the agreement. 
 

The City reserves the right to waive any and all informalities and qualification requirements and the 
right to reject any and all proposals.  
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CONTRACT & REQUIRED DOCUMENTS 
 
A sample copy of the Agreement and exhibits is included with the proposal documents. The following 
documents must be submitted with the proposal: 
1.  Schedule of Subcontractors 
2.  Anti-Collusion Affidavit 
3.  Certification of EEO Compliance 
4.  Contractor’s Pre-Contract Certification Regarding Workers Without Authorization Form 
 
SUBMITTAL REQUIREMENTS 
 
No Proposal may be withdrawn within a period of sixty (60) days after the proposal deadline. 
 
The City of Louisville reserves the right to award the contract by sections, to reject any or all proposals, 
and to waive any informalities and irregularities therein. 
 
Submit one (1) original and two (2) copies of the completed proposals, if submitted as a hard copy.  
To reduce waste, please submit all proposals double sided and without binders. 
 
In addition to the written submittal, the City reserves the right to request an interview with some or all 
of the proposers.   
 
All costs incurred in preparing for, printing, and delivering a submittal, along with any costs associated 
with travel or time spent in interviews or negotiation with the City are solely the responsibility of the 
submitter.  The City is not liable for any costs incurred prior to issuance of a legally executed contract 
and/or purchase order. 
 
All submittals become the property of the City, a matter of public record, and will not be returned.  
Proprietary Information included in submittals must be clearly identified and will be protected if 
possible.  Unit pricing and total cost information will not be considered proprietary. 
 
INQUIRIES 
 
Prospective submitters may make written inquiries by e-mail before the inquiry deadline concerning 
this Request for Proposal.  Inquiries will also be accepted at the onsite meeting.  An addendum will be 
released to all known prospective proposers with any required clarifications or revisions to this request 
or the associated construction documents the day after the Inquiry Deadline.  Prospective proposers 
are advised to contact Mr. Frey prior to the inquiry deadline to ensure they are included in any 
addendum posting. 
 
Inquires may be emailed to: 

Kevin Frey – Facilities Superintendent 
Email address: kfrey@louisvilleco.gov 

 
SELECTION CRITERIA 
Proposals will only be accepted for Contractors who are pre-qualified and attended the mandatory 
pre-proposal conference.  Proposals that are considered competitive will be evaluated by an 
evaluation team. 
 
 
 
 

mailto:kfrey@louisvilleco.gov
mailto:kfrey@louisvilleco.gov
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Evaluation of competitive proposals will be based on the following: 
 

1. Total cost analysis.  The lowest qualified proposal will receive the total points.  The cost 
difference between the other proposals and the lowest will be converted to a percentage and 
that percentage will be subtracted from total points to arrive at the points for the other 
proposals.  

2. Submittal Documents and thoroughness of proposal 
3. References for services at similar facilities.  Please provide references for at least three former, 

similar, Interior Finish projects. 
4. Proposed Schedule 
5. Other selection factors within the RFP or the City’s purchasing policies or that the City 

determines are relevant to consideration of the best interests of the City 
  

The evaluation team will consist of City of Louisville staff.  The Contractor with the highest number of 
points will be recommended for award to Finance Dept. and City Council.  
 
This request for proposals is not an offer of a contract. The provisions in this RFP and any purchasing 
policies or procedures of the City are solely for the fiscal responsibility of the City and confer no rights, 
duties or entitlements to any party submitting proposals.  The City reserves the right to select the 
proposal that is most advantageous to the City, even if it is not the least expensive, and may add or 
remove scope to meet approved budgets. 
 



Request for Proposal (RFP) 
Louisville Public Library – 951 Spruce Street Louisville, CO 80027 
Project: Carpet Replacement, Painting, and Furniture/Fixture Relocation 
 

Scope of Work: Paint and Carpet Improvements at Louisville Public 
Library 
 

1. Introduction 

The Louisville Public Library is seeking proposals from qualified vendors for the removal and 
replacement of existing carpet, painting of walls, and labor to move books and displays to 
facilitate the carpet and paint installation. The purpose of this RFP is to identify and select a 
vendor who can deliver high-quality services within the specified timeframe and budget.  The 
scope of work outlined below encompasses the refreshment of paint and carpet at the Louisville 
Public Library and procurement of selected furniture and/or fixtures. This project aims to 
enhance the aesthetic appeal, functionality, and overall ambiance of the library while ensuring 
minimal disruption to daily operations.  

 

2. Project Overview 

• Location: Louisville Public Library, 951 Spruce Street, Louisville CO 80027 

• Scope of Work: 

o Removal of existing carpet and baseboards in specified locations 

o Installation of new carpet in specified locations 

o Prep, patch and painting of walls as specified 

o Moving and repositioning of books, shelving, and displays during the carpet 
installation. 

• Timeline: The project window is to start after January 1, 2025 and must be completed by 
March 31, 2025, and a timeline will be agreed upon with awarded vendor. 

 

3. Project Objectives: 

• Improve the visual appeal and atmosphere of the library by updating paint and carpet. 

• Enhance the durability and functionality of flooring surfaces. 

• Minimize disruption to library services and operations during the renovation process. 

 

 



4. Areas to be Addressed: Paint Refreshment: 

• Walls, including corridors, reading areas, meeting rooms, and other designated spaces, 
including common areas and lobby. 

• Door frames, and trim throughout the library. 

• Prepare walls by cleaning, patching holes, and priming where needed. 

• Paint walls in “Specification Plans-Exhibit A” 

• Ensure clean lines, no drips, and protect surrounding areas during painting. 

 

5. Carpet Refreshment: 

• Main library floor areas, including entrances, circulation desks, and high-traffic zones. 

• Reading areas, study spaces, and designated quiet zones. 

• Meeting rooms, conference rooms, and other specified areas. 

• Remove existing carpet and any adhesive residue. 

• Install new carpet tiles as specified in the “Specifications Plans-Exhibit A”. 

• Ensure all areas are free of debris post-installation. 

• Reinstall or replace baseboards if necessary. 

 

6. Furniture and Display Handling: 

• Assess and inventory existing furniture in areas scheduled for paint and carpet 
refreshment. 

• Develop a plan for the safe relocation of furniture and fixtures to allow access for 
painting and carpet installation.  All displays and book shelving must remain on site 
during the project. 

• Coordinate with library staff to schedule furniture relocation during off-peak hours or pre-
agreed time to minimize disruption to patrons and operations. 

• Ensure proper protection of furniture during the renovation process to prevent damage 
or deterioration. 

• Carefully move books, shelves, and other displays or furniture to accommodate carpet 
removal and installation. 

• Ensure proper handling to avoid damage to materials and fixtures. 

• Reinstall all moved items to their original or designated locations post-installation. 

 



 

7. Surface Preparation: 

• Clean and prepare all surfaces to be painted, ensuring proper adhesion and longevity of 
the paint finish. 

• Repair any existing damage or imperfections on walls, doors, and trim before painting. 

 

8. Paint Selection and Application: 

• Select high-quality, low-VOC paint products suitable for commercial applications. 

• Apply paint evenly and professionally, ensuring uniform coverage and smooth finishes. 

 

9. Carpet Selection and Installation: 

• Select durable and stain-resistant carpet materials suitable for high-traffic areas per 
Specification Plans. 

• Install carpet using industry-standard techniques, including proper stretching, seaming, 
and edge finishing. 

• Ensure proper underlayment and padding where required are utilized for comfort and 
sound insulation. 

 

10. Project Management: 

• Assign a project manager or coordinator to oversee all aspects of the paint and carpet 
refreshment project to work with City Project Manager and Library staff during the 
project. 

• Develop and maintain a project schedule outlining key milestones, deadlines, and 
dependencies, and a completion date.  Work should be bid at a 6-day work week 
(Monday-Saturday, No Work Sundays). 

• Communicate daily with library staff and project managers, stakeholders, sub-
contractors and to ensure alignment and transparency throughout the project lifecycle. 

 

11. Quality Assurance: 

• Conduct regular inspections of painted surfaces and installed carpet during installation to 
ensure compliance with quality standards and specifications. 

• Address any deficiencies or issues promptly to maintain project integrity and customer 
satisfaction. 

 



12. Vendor Requirements 

• Demonstrated experience in similar projects.   

• Ability to meet the specified timeline and budget. 

• Compliance with all local, state, and federal regulations regarding construction, labor, 
and safety standards. 

• References from previous similar projects. 

 

13. Proposal Requirements 

Proposals should include the following: 

• Contractor Pre-Qualification Form: Filled out by the bidding vendor, due November 
12th 2025, before bids are due. 

• Project Plan: Detailed approach to completing the project, including timeline, 
equipment, and staffing. 

• Cost Breakdown: Itemized costs for materials, labor, and any other expenses.  
Furniture should be listed as separate cost.   

• Timeline: Proposed start and completion dates within the January 1st – March 31st   
window. 

• Insurance and Licensing: Proof of insurance and necessary licenses to perform the 
work. 

• Warranty: Details of any warranties provided for materials and workmanship. 

 

14. Terms and Conditions 

• The library reserves the right to accept or reject any and all proposals. 

• The selected vendor will enter into a formal agreement outlining the terms of the project. 

• The vendor is responsible for obtaining all necessary permits and complying with safety 
standards. Permit Fees will be waived. 

 

15. Completion and Handover: - Upon completion of the Interior Finishes refreshment project, 
conduct a final walkthrough with Project Manager, library staff and stakeholders to ensure 
satisfaction. - Provide maintenance recommendations and care instructions for newly refreshed 
paint and carpet surfaces.  

This scope of work is intended to serve as a comprehensive guideline for the paint and carpet 
refreshment project at the Louisville Public Library. Adjustments and/or additions may be made 
by the city as necessary, to accommodate specific requirements, preferences and budget. 
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Louisville Public Library
Louisville, Colorado 
951 Spruce Street
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GENERAL NOTES1. OWNER SHALL SPECIFY TO GENERAL CONTRACTOR ANY SPECIAL REQUIREMENTS OF ELECTRICAL, MECHANICAL, COMPUTER, OWNER SHALL SPECIFY TO GENERAL CONTRACTOR ANY SPECIAL REQUIREMENTS OF ELECTRICAL, MECHANICAL, COMPUTER, OR TELEPHONE SYSTEMS.2. ANY REFERENCE TO BEARING WALLS, BEAMS, OR JOISTS ARE GENERIC IN NATURE. VERIFY ALL DIMENSIONS PRIOR TO ANY REFERENCE TO BEARING WALLS, BEAMS, OR JOISTS ARE GENERIC IN NATURE. VERIFY ALL DIMENSIONS PRIOR TO CONSTRUCTION. 3. CONTRACTOR SHALL VERIFY ALL DIMENSIONS AND CONDITIONS AT THE JOB SITE AND REPORT ANY DISCREPANCIES TO THE CONTRACTOR SHALL VERIFY ALL DIMENSIONS AND CONDITIONS AT THE JOB SITE AND REPORT ANY DISCREPANCIES TO THE ARCHITECT FOR INTERPRETATION AND/ OR CORRECTION.4. DIMENSIONS ARE TO FACE OF THE STUD OR CONCRETE UNLESS OTHERWISE NOTED.DIMENSIONS ARE TO FACE OF THE STUD OR CONCRETE UNLESS OTHERWISE NOTED.5. ELEVATIONS ARE TO TOP OF FINISH FLOOR UNLESS NOTES OTHERWISE (IF SHOWN).ELEVATIONS ARE TO TOP OF FINISH FLOOR UNLESS NOTES OTHERWISE (IF SHOWN).6. ALL SIGNS REQUIRED TO OBTAIN THE CERTIFICATE OF OCCUPANCY SHALL BE PROVIDED BY THE GENERAL CONTRACTOR. ALL SIGNS REQUIRED TO OBTAIN THE CERTIFICATE OF OCCUPANCY SHALL BE PROVIDED BY THE GENERAL CONTRACTOR. SIGNS INCLUDE BUT ARE NOT LIMITED TO; EXITS SIGNS, RESTROOM SIGNS, ETC.7. DO NOT SCALE FROM DRAWINGS.DO NOT SCALE FROM DRAWINGS.8. GENERAL CONTRACTOR TO VERIFY EXISTING CONDITIONS PRIOR TO COMMENCING WORK.GENERAL CONTRACTOR TO VERIFY EXISTING CONDITIONS PRIOR TO COMMENCING WORK.9. ELECTRICAL WORK TO BE DESIGN BUILT BY THE GENERAL CONTRACTOR.ELECTRICAL WORK TO BE DESIGN BUILT BY THE GENERAL CONTRACTOR.10. PROVIDE FIRE BLOCKING OR FIRE DAMPERS AT 10' INTERVALS AT NEW WALL HEIGHT EXTENSION.PROVIDE FIRE BLOCKING OR FIRE DAMPERS AT 10' INTERVALS AT NEW WALL HEIGHT EXTENSION.11. ALTERNATE FINISHES PROVIDED BY THE GENERAL CONTRACTOR AND APPROVED BY THE OWNER WILL BE ACCEPTABLE AS ALTERNATE FINISHES PROVIDED BY THE GENERAL CONTRACTOR AND APPROVED BY THE OWNER WILL BE ACCEPTABLE AS A REPLACEMENT FOR THE FINISH SPECIFICATIONS LISTED WITHIN THIS CONSTRUCTION DOCUMENT SET.12. GENERAL CONTRACTOR TO VERIFY ALL QUANTITIES PRIOR TO CONSTRUCTIONGENERAL CONTRACTOR TO VERIFY ALL QUANTITIES PRIOR TO CONSTRUCTION13. GENERAL CONTRACTOR TO PROVIDE LOUISVILLE PUBLIC LIBRARY WITH 2% 'ATTIC STOCK' OF ALL INSTALLED / APPLIED GENERAL CONTRACTOR TO PROVIDE LOUISVILLE PUBLIC LIBRARY WITH 2% 'ATTIC STOCK' OF ALL INSTALLED / APPLIED FINISH MATERIAL WITHIN THE SCOPE OF WORK AREAS.14. EXISTING STAIRWAY: REMOVE EXISTING HAND RAILS(S) TO PROVIDE NEW WALL FINISH. RE-INSTALL HAND RAILS PROMPTLY EXISTING STAIRWAY: REMOVE EXISTING HAND RAILS(S) TO PROVIDE NEW WALL FINISH. RE-INSTALL HAND RAILS PROMPTLY AT SAME LOCATION AND HEIGHT.15. WITH THE EXCEPTION OF CARPET REPLACEMENT, NO WORK IS PROPOSED TO THE EXISTING INTERIOR OF THE ELEVATOR WITH THE EXCEPTION OF CARPET REPLACEMENT, NO WORK IS PROPOSED TO THE EXISTING INTERIOR OF THE ELEVATOR CAB, CALL BUTTONS, OR OPERATION OF THE EXISTING ELEVATOR.16. REMOVE AND RE-INSTALL DRINKING FOUNTAIN AT ROOM #128 AFTER NEW WALL FINISH APPLICATION.REMOVE AND RE-INSTALL DRINKING FOUNTAIN AT ROOM #128 AFTER NEW WALL FINISH APPLICATION.
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I.  INTERIOR AND EXTERIOR WALLS With the exception of the height extension of the existing wall behind the main circulation desk, there are to be no additions of or framing changes to existing walls.
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II.  HARDWAREAll hardware is existing except the provision Electric ADA Door Opener Auto-Open ADA Openers at main Men's and Women's restrooms. Refer to the hardware schedule for requirements. 
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VI. PAINT - SHERWIN WILLIAMS TO BE USED ALL LOCATIONS A. INTERIOR PAINT AND COATING COMMERCIAL SYSTEMSINTERIOR PAINT AND COATING COMMERCIAL SYSTEMS1. Drywall: Walls, Gypsum Board, and Similar ItemsDrywall: Walls, Gypsum Board, and Similar Items: Walls, Gypsum Board, and Similar Itemsa. Latex Systems at Light/Unsaturated Paint Areas Only (W1, W2, W6 PER THE FINISH CODE TABLES Latex Systems at Light/Unsaturated Paint Areas Only (W1, W2, W6 PER THE FINISH CODE TABLES ON I-102 AND I-103):1) Eggshell / Satin Finish:Eggshell / Satin Finish:a) Spot Prime: SW Promar 200 Zero VOC Interior Latex Primer, B28W2600 (4 mils. wet, Spot Prime: SW Promar 200 Zero VOC Interior Latex Primer, B28W2600 (4 mils. wet, 1.5 mils. dry per coat).b) 2nd Coat: SW Promar 200 Zero VOC Latex, B20-2600 Series.2nd Coat: SW Promar 200 Zero VOC Latex, B20-2600 Series.c) 3rd Coat: SW Promar 200 Zero VOC Latex, B20-2600 Series (4 mils. wet, 1.7 mils. dry 3rd Coat: SW Promar 200 Zero VOC Latex, B20-2600 Series (4 mils. wet, 1.7 mils. dry per coat).b.  Waterbased Enamel Systems at Saturated High Traffic Areas (W3, W4, W5, W7, W8, W9, W10, W11, Waterbased Enamel Systems at Saturated High Traffic Areas (W3, W4, W5, W7, W8, W9, W10, W11, W12, W13) PER THE FINISH CODE TABLES ON I-102 AND I-103):1) Matte Scuff Tuff (Recommended by Sherwin Williams specification writer for all dark Matte Scuff Tuff (Recommended by Sherwin Williams specification writer for all dark saturated colors. Quote: "looks better on deep colors and still performs"):a) Spot Prime: SW Promar 200 Zero VOC Interior Latex Primer, B28W2600 (4 mils. wet, Spot Prime: SW Promar 200 Zero VOC Interior Latex Primer, B28W2600 (4 mils. wet, 1.5 mils. dry per coat).b) 2nd Coat: SW Scuff Tuff Int. Waterbased Enamel, S23-50 Series2nd Coat: SW Scuff Tuff Int. Waterbased Enamel, S23-50 Seriesc) 3rd Coat: SW Scuff Tuff Int. Waterbased Enamel, S23-50 Series (4 mils. wet, 1.7 mils. dry 3rd Coat: SW Scuff Tuff Int. Waterbased Enamel, S23-50 Series (4 mils. wet, 1.7 mils. dry per coat).c. Waterbased Epoxy Systems at Light/Unsaturated Bathroom AreasWaterbased Epoxy Systems at Light/Unsaturated Bathroom Areas1) Semi-Gloss:Semi-Gloss:a) Spot Prime: SW Promar 200 Zero VOC Interior Latex Primer, B28W2600 (4 mils. wet, Spot Prime: SW Promar 200 Zero VOC Interior Latex Primer, B28W2600 (4 mils. wet, 1.5 mils. dry per coat).b) 2nd Coat: SW Pro Industrial Pre-Catalyzed Waterbased Epoxy, Semi-Gloss, K46-Series 2nd Coat: SW Pro Industrial Pre-Catalyzed Waterbased Epoxy, Semi-Gloss, K46-Series Whitesc) 3rd Coat: SW Pro Industrial Pre-Catalyzed Waterbased Epoxy, Semi-Gloss, K46-Series 3rd Coat: SW Pro Industrial Pre-Catalyzed Waterbased Epoxy, Semi-Gloss, K46-Series Whites (4 mils. wet, 1.7 mils. dry per coat).d. Waterbased Enamel System at Saturated/Dark Blue Bathroom AreasWaterbased Enamel System at Saturated/Dark Blue Bathroom Areas1) Eggshell/Satin Scuff Tuff:Eggshell/Satin Scuff Tuff:a) Spot Prime: SW Promar 200 Zero VOC Interior Latex Primer, B28W2600 (4 mils. wet, Spot Prime: SW Promar 200 Zero VOC Interior Latex Primer, B28W2600 (4 mils. wet, 1.5 mils. dry per coat).b) 2nd Coat: SW Scuff Tuff Int. Waterbased Enamel, Eggshell, S24-150 Series for the Dark 2nd Coat: SW Scuff Tuff Int. Waterbased Enamel, Eggshell, S24-150 Series for the Dark Saturated Navy Blue.c) 3rd Coat: SW Scuff Tuff Int. Waterbased Enamel, Eggshell, S24-150 Series for the Dark 3rd Coat: SW Scuff Tuff Int. Waterbased Enamel, Eggshell, S24-150 Series for the Dark Saturated Navy Blue. (4 mils. wet, 1.7 mils. dry per coat).2. Laminate Panels (Horizontal Wood-Look Panels Face of Main Circulation Desk):Laminate Panels (Horizontal Wood-Look Panels Face of Main Circulation Desk): (Horizontal Wood-Look Panels Face of Main Circulation Desk):1) Eggshell/Satin Scuff Tuff Resistant Waterbased Enamel:Eggshell/Satin Scuff Tuff Resistant Waterbased Enamel:Surface Prep- Laminate surface must be clean, dry, and in sound  condition. Remove all oil, - Laminate surface must be clean, dry, and in sound  condition. Remove all oil, condition. Remove all oil, dust, grease, dirt, loose rust, and other foreign material to  ensure adequate adhesion.ensure adequate adhesion.a) 1st Coat: Sherwin-Williams Extreme Bond Primer, B51W150 Series (0.9 mils dry per coat)1st Coat: Sherwin-Williams Extreme Bond Primer, B51W150 Series (0.9 mils dry per coat)b) 2nd Coat: Sherwin-Williams Scuff Tuff Interior Waterbased  Enamel, Eggshell, S24-150 2nd Coat: Sherwin-Williams Scuff Tuff Interior Waterbased  Enamel, Eggshell, S24-150 Enamel, Eggshell, S24-150 Series.c) 3rd Coat: Sherwin-Williams Scuff Tuff Interior Waterbased  Enamel, Eggshell, S24-150 3rd Coat: Sherwin-Williams Scuff Tuff Interior Waterbased  Enamel, Eggshell, S24-150 Enamel, Eggshell, S24-150 Series (4 mils. wet, 1.2 mils. dry per coat).For Tile or Other Slick Surfaces: Use a solution of Simple Green or similar with a 3M : Use a solution of Simple Green or similar with a 3M Scotch-Brite general purpose cleaning pad 96 or similar to clean and abrade the surface. Rinse clean with water and let dry.
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III. CARPET TILES Install per Mohawk Industries installation instructions for specific tile. See Sheet I-102 and I-103 Finish Code Table for product specification. 
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IV. RESILIENT FLOORINGAround main circulation desk install per Mohawk Industries installation  instructions for specific resilient flooring instructions for specific resilient flooring product. See Sheet I-103 Finish Code Table for product specification.
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V.  RUBBER FLOORING - (The Depot Children's Flex Room)Install per Johnsonite installation instructions for specific rubber flooring product. see Sheet I-103 Finish Code Table for product specification.
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I-101 COVER SHEET / GENERAL NOTES / ADA DETAILSCOVER SHEET / GENERAL NOTES / ADA DETAILSI-102 DEMOLITION PLANSDEMOLITION PLANSI-103 MAIN LEVEL FINISH PLAN / SCHEDULES MAIN LEVEL FINISH PLAN / SCHEDULES I-104  UPPER LEVEL FINISH PLAN / SCHEDULES UPPER LEVEL FINISH PLAN / SCHEDULES I-105  ELEVATIONS AND SECTIONSELEVATIONS AND SECTIONSI-106  ELEVATIONS AND RENDERINGELEVATIONS AND RENDERINGI-107  MISCELLANEOUS ITEMS SCHEDULEMISCELLANEOUS ITEMS SCHEDULE
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THE LOUISVILLE PUBLIC LIBRARY RENOVATION PROJECT INCLUDES THE PUBLIC AREAS ONLY OF THE LIBRARY. THE SCOPE OF WORK DOES NOT INCLUDE THE OFFICES OR OTHER PRIVATE AREAS SHOWN CROSS-HATCHED ON THE FLOOR PLANS. THE PROJECT INCLUDES NEW PAINT, CARPET AND OTHER FLOORING, NEW TODDLER SEATING AND WINDOW SEATING IN THE GRADE SCHOOL AREAS, FURNITURE IN THE HOLLOW AND A STUDY TABLE AND CHAIRS IN THE TEEN LOFT. THE SCOPE ALSO INCLUDES THE REFINISH OF AN EXISTING BOOKCASE TO BE RELOCATED FROM THE ADULT AREA TO THE HOLLOW, AND THE ADDITION OF FOUR NEW SIGNS AS DETAILED ON THE DETAILS SHEET. TWO FEATURE WALLS, ONE WITH NEW WOOD SLATS APPLIED TO AN EXTENDED WALL BEHIND THE MAIN CIRCULATION DESK AND A NEW FAUX GREENERY WALL IN THE TEEN LOFT ARE ALSO INCLUDED.BOTH OF THE FOLLOWING PROJECT STRATEGY OPTIONS REQUIRE THE RELOCATION AND STORAGE OF ALL EXISTING BOOK SHELVING, FURNITURE, WALL APPLICATIONS AND ANY OTHER ITEMS IN ALL SCOPE OF WORK AREAS.PROJECT STRATEGY OPTION 1: IF TOTAL CLOSURE IS ESTIMATED TO BE LESS THAN THREE WEEKS, IT IS THE PREFERENCE OF STAFF TO CLOSE THE LIBRARY AND COMPLETE ALL SCOPE AREAS SIMULTANEOUSLY.PROJECT STRATEGY OPTION 2: IF CLOSURE IS ESTIMATED TO BE GREATER THAN THREE WEEKS, ROOMS ARE TO BE RENOVATED IN CONSECUTIVE PHASES SO THAT ITEMS CAN BE STORED IN ROOMS NOT BEING WORKED ON AND SHIFTED TO RENOVATED AREAS WHEN FINISHED SO THAT UNRENOVATED SPACES CAN BE STARTED. STRATEGY OPTION 2 REQUIRES THAT AREAS NOT BEING WORKED ON ARE TO REMAIN OPEN TO THE PUBLIC DURING THAT TIME.THIS IS AN INTERIOR DESIGN PROJECT ONLY, NO STRUCTURAL WORK IS PROPOSED. NO NEW WALLS, DOORS OR WINDOWS ARE INCLUDED WITH THIS PROJECT. THERE IS TO BE NO RECONFIGURATION OF EXISTING SPACES AND NO NEW SQUARE FOOTAGE TO THE EXISTING BUILDING IS PROPOSED. 
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CLIENTLouisville Public Library City of LouisvilleATTN: KEVIN FREYFacilities ManagerPH: 303-335-4766ATTN: SHARON NEMECHEKDirector of Cultural Services951 Spruce StreetLouisville, CO 80027
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2025 Library Interior Improvements  City of Louisville 

Proposal Documents 
Louisville Public Library Interior Improvements 

 
1.0 Public Library Interior Improvements Award & Contract 
 

     Work shall conform to the agreement, RFP documents, and exhibits A and B 

 
1.1 Award – The City of Louisville reserves the right to reject any or all proposals or portions 

thereof and to waive any informalities or defects.   

 
Preference will be hereby given to local Contractors, based on the “Local Vendor” 
procedures in the City of Louisville “Purchasing Policies and Procedures Manual”. 

 
1.2 Insurance - Simultaneously with the execution of the Agreement, the Contractor will 

deliver to the Owner the required proof of insurance. 

 
1.3 Conference - Before starting the work, a conference will be held to review and establish 

a working understanding between the parties as to the services.  Present at the 
conference will be the Contractor and its supervisory staff, the Facilities Manager and 
other City staff who will be responsible for coordinating the EVSE installation. 

 
2.0 INSTRUCTIONS TO PROPOSERS 

 
2.1 Pricing must be submitted on the forms provided (exhibit B).     All items shall be properly 

filled out.  Numerals, printing and signatures shall be written in ink.  Signatures shall be in 
longhand.  Alternative proposals will not be considered. 

 
2.2 Prior to submitting a proposals, proposers must satisfy themselves by personal 

examination of "all" areas listed on the bid proposal and by examination of the 
specifications and requirements of the work and quantities of work to be done, and shall 
not at any time, after submission of a proposal, dispute or complain nor assert that there 
were any misunderstandings in regard to the nature or amount of work to be done.  
Proposers also shall carefully examine the form and time of the Contract, existing 
conditions and limitations, and shall include in the proposal, monies to cover the cost of 
all services included in the agreement and all insurance and administration costs. 

 
2.3 The proposers may withdraw any proposal submitted at any time prior to the time set for 

closing deadline, provided a request for withdrawal is signed in a manner identical with 
the proposal being withdrawn.  No withdrawal or modification will be permitted after the 
hour designated for closing deadline. 
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2.4 Sealed proposals for the work hereinafter described will be received by the City of 
Louisville, at City Hall, 749 Main Street, Louisville, Colorado  80027 until 4:00 PM on 
November 19th, 2024. Proposals shall be submitted in a sealed envelope and labeled 
“City of Louisville - Library Improvements”.  Proposals may be deposited at Public Works 
- Facilities or mailed to City of Louisville, Public Works - Facilities, 749 Main Street, 
Louisville, Colorado 80027.  

 

 Alternately, proposals may be emailed no later than 4:00PM on November 19, 2024 
to: 

 KFrey@louisvilleco.gov 

 
 
 
Proposals which are incomplete, unbalanced, conditional or obscure or which contain 
additions not called for, erasures, alteration or irregularities of any kind or which do not 
comply with this "Instructions to Proposers" may be rejected at the option of the Owner
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2.5 If discrepancies or omissions are found in the RFP or Agreement, or if the proposer is in 
doubt of the meaning or needs clarification, he shall notify the Facilities Manager in writing, 
as all responses must be written.  If the point or points in question are not clearly and fully 
set forth, a written addendum will be sent to each person obtaining the RFP documents.  
The Owner will not be bound by, or responsible for oral instructions, interpretations or 
representations. 

2.6 The RFP documents contain the provisions of the agreement between the Owner and the 
Contractor.  No information obtained from any officer, agent or employee of the Owner on 
any such matters shall in any way affect the risk or obligation assumed by the Contractor 
or relieves him from fulfilling any of the conditions of the Contract. 

2.7 City of Louisville Project Manager - The City of Louisville Facilities Manager is the 
responsible City staff member to provide direction to the Contractor. 

2.8 Pre-proposal Conference - A mandatory pre-proposal conference is scheduled, at 9:00 
AM on November 7th 2024 at the Louisville Public Library, 951 Spruce St, Louisville, CO, 
with the Facilities Manager and Library Staff. The City Staff will be available to tour the 
facilities, review the general requirements of the Agreement, and answer questions about 
the scope of work required. Attendance at a pre-proposal conference will be required 
to submit a proposal. If you cannot attend the scheduled pre-proposal conference, 
you may request an alternate time by contacting Mr. Frey                                                  
  

3.0 TERM OF AGREEMENT 

Agreement shall be for the period commencing January 1 2025 and ending March 31 
2025 or as mutually agreed to by the City and the Contractor. 

4.0 INSURANCE REQUIREMENTS 

The Contractor must provide proof of insurance as required in the agreement. 

4.1 Certificate - A certificate of insurance shall be completed by the Contractor's insurance 
agent as evidence that policies providing the required coverage, conditions, and minimum 
limits are in full force and effect, and shall be reviewed and approved by the Owner prior 
to commencement of any work under the Agreement.  The Owner shall have the right to 
request and obtain copies of any insurance policies required hereunder.  The certificate 
shall identify the Agreement and shall provide that the coverage afforded under the 
policies shall not be canceled, terminated or materially changed until at least 30 days prior 
to written notice has been given to the Owner.  The City of Louisville, its officers and 
employees shall be listed as additional insured by the Contractor on each certificate.  The 
completed certificate of insurance shall be sent to:  The City of Louisville, Attn: Facilities 
Superintendent, 749 Main St, Louisville, CO  80027. 

5.0 Subcontracting Work - The Contractor shall employee only workers who are competent 
to perform the work assigned to them.  The Contractor shall not employ any subcontractor 
(whether initially or as a substitute) for any portion of this contract, except carpet and 
upholstery cleaning, which must be pre-approved by the City of Louisville Project 
Manager. 
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THIS PROPOSAL IS SUBMITTED TO: THE CITY OF LOUISVILLE, COLORADO 

1. The undersigned PROPOSER proposes and agrees, if this Proposal is accepted, to enter into an 
Agreement with OWNER in the form included in the Contract Documents to perform and furnish 
all Work as specified or indicated in the Contract Documents for the Contract Price and within the 
Contract Time indicated in this Proposal and in accordance with the other terms and conditions of 
the Contract Documents. 

 

2. PROPOSER accepts all of the terms and conditions of the Request for Proposal and Instructions 
to Proposers, including without limitation those dealing with the disposition of Bid Security.  This 
Proposal will remain subject to acceptance for sixty days after the day of Proposal deadline.  
Proposer will sign and submit the Agreement and other documents required within ten days after 
the date of OWNER's Notice of Award. 

 

3. In submitting this Proposal, PROPOSER represents, as more fully set forth in the Agreement, that: 
 

(a) PROPOSER has examined copies of all the Bidding Documents and of the following 
Addenda receipt of all which is hereby acknowledged:  (List Addenda by Addendum 
Number and Date): 

Date               Number 

___________   ___________ 

___________   ___________ 

(b) PROPOSER has familiarized itself with the nature and extent of the Contract Documents, 
Work, site, locality, and all local conditions and Laws and Regulations that in any manner 
may affect cost, progress, performance or furnishing of the Work. 

(c)   PROPOSER has reviewed and checked all information and data shown or indicated on the 
Contract Documents. 

(d) PROPOSER has correlated the results of all such observations, examinations, 
investigations, explorations, tests, reports and studies with the terms and conditions of the 
Contract Documents. 

(e) PROPOSER has given the OWNER written notice of all conflicts, errors, ambiguities or 
discrepancies that PROPOSER has discovered in the Contract Documents and the written 
resolution thereof by OWNER is acceptable to PROPOSER, and the Contract Documents 
are generally sufficient to indicate and convey understanding of all terms and conditions for 
performing and furnishing the Work for which this Proposal is submitted.   

(f) This Proposal is genuine and not made in the interest of or on behalf of any undisclosed 
person, firm or corporation and is not submitted in conformity with any agreement or rules 
of any group, association, organization or corporation; PROPOSER has not directly or 
indirectly induced or solicited any other Bidder to submit a false or sham proposal; 
PROPOSER has not solicited or induced any person, firm or corporation to refrain from 
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proposing; and PROPOSER has not sought by collusion to obtain for himself any 
advantage over any other Proposer or over OWNER. 

4. PROPOSER will complete the Work in accordance with Contract Documents for the following 
price(s): 
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Exhibit B 
Louisville Public Library Improvements Pricing and 

Information 
 

Vendor Name: _______________________________________________ 

Phone:___________________________________ 

Email: ___________________________________ 

Date: ____________________________________ 

 

Pricing Breakdown 
 

A. Painting 
Description  Unit Cost (Per Sq. Ft.) Total Cost 

Wall Preparation (Cleaning, 
Patching)  $___________ per sq. ft. $___________ 

Painting (Labor and 
Materials)  $___________ per sq. ft. $___________ 

Primer Application  $___________ per sq. ft. $___________ 

Baseboards and Trim 
Painting  $___________ per linear ft. $___________ 

    
    

B. Carpet Removal and Installation 

Description  Unit Cost (Per Sq. Ft.) Total Cost 

Carpet Removal and Disposal  $___________ per sq. ft. $___________ 

New Carpet Installation  $___________ per sq. ft. $___________ 

Carpet Materials   $___________ per sq. ft. $___________ 
Vinyl Baseboard Replacement (if 
needed) 

 $___________ per linear ft. $___________ 
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C. Existing Furniture Moving and       Total Cost 

     Re-Installation                 $__________ 

 
D. New Furniture Procurement and      Total Cost 
Installation                         $_________     
 
E. Additional Fees and Costs 
Description Unit (sq. ft./hours) Total Cost  

Equipment Rentals (if needed) __________ days/hours $___________  

Cleanup/Disposal Fees (other than carpet) __________ sq. ft./hours $___________  

 
4. Total Project Cost Summary 

 Total Cost 

Total Painting Cost $___________ 

Total Carpet Removal/Installation $___________ 

Total Furniture Moving/Re-Install (existing) 

 
$___________ 

New Furniture procurement and installation $___________ 

Total Additional Fees $___________ 

Total Project Cost $___________ 
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Project Schedule – Plan to start and complete this project between January 1, 2025 and 
March 31st 2025.  The Library plans to close for renovations during the agreed timeline 
with the awarded vendor and utilize a 6-day work week Mon-Sat. 

Instructions: Please outline your proposed project schedule below, including key milestones, 
deadlines, and dependencies.  Other timeline formats will be accepted as long as it contains the 
milestones below.

 

Milestone Description Start 
Date 

End 
Date Dependencies 

1. Project Kickoff Initial meeting, site review, prep 
work ____ ____  

2. Furniture Moving Move furniture ____ ____  

3. Carpet Removal Remove existing carpet ____ ____  

4. Wall Preparation &       
Painting- Start 

Begin wall preparation and 
painting ____ ____  

5. New Carpet Installation Install new carpet ____ ____  

6. Furniture Reinstallation Reinstall furniture ____ ____  

7. Final Inspection &  
    Punch Out 

Final review, touch-ups, and 
cleanup ____ ____  

8. Project Closeout 
 
Complete project documentation 
and handover 

____ ____ 
 
 
  

 
9.  Details that are relevant to the Proposal and completion of the Project (may be separately 
attached: 
 

Completion Deadline 
Proposed Project Start Date: _____________________________ 
 

Proposed Project End Date: ______________________________ 

 

Total Duration (Weeks/Days): ______________________________ 

 

Vendor Signature: _____________________________       Date:_______________________ 
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ADDITIONAL DOCUMENTS 

 

5.  The following documents are attached to and made a condition of this Proposal: 

 

(a) A list of Subcontractors and other persons and organizations proposed to perform the Work 
are required to be identified on the Schedule of Subcontractors and submitted in this 
Proposal; 

 

(b) Anti-Collusion Affidavit;  

 

(c)  Certification of EEO Compliance 

 

(d)  Workers Without Authorization Form 

 

(e) If PROPOSER is a partnership, a list of all partners, their addresses, and their interest and 
role in the partnership business. 

 

7. Communications concerning this proposal shall be addressed to: 

The address of PROPOSER indicated below. 

 

__________________________________ 

 

__________________________________ 

 

__________________________________ 

 

SUBMITTED on _____________________________, 20___. 
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If PROPOSER is: 

An Individual 
 
By  ____________________________________________________________________________  
 (Individual's Name) 
 
 
 (SEAL) 
 
 
doing business as  _______________________________________________________________  
 
Business address:  _______________________________________________________________  
 
 ______________________________________________________________________________  
 
 ______________________________________________________________________________  
 
Phone No.:  _____________________________________________________________________  
 

 

A Partnership 
 
By  ____________________________________________________________________________  

(Firm Name) 
 
 

(SEAL) 
 
 
 ______________________________________________________________________________  

(General Partner) 
 
Business address:  _______________________________________________________________  
 
 ______________________________________________________________________________  
 
 ______________________________________________________________________________  
 
Phone No.:  _____________________________________________________________________  
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A Corporation 
 
By  ____________________________________________________________________________  

(Corporation Name) 
 
 ______________________________________________________________________________  

(State of incorporation) 
 
By  ____________________________________________________________________________  

(Name of person authorized to sign) 
 
 ______________________________________________________________________________  

(Title) 
 
 

(CORPORATE SEAL) 
 
 
Attest  _________________________________________________________________________  

(Secretary) 
 
Business address: ________________________________________________________________  
 
 ______________________________________________________________________________  
 
 ______________________________________________________________________________  
 
Phone No.: _____________________________________________________________________  
 
Date of Qualification to do business: __________________________________________________  
 

A Joint Venture 
 
By  ____________________________________________________________________________  

(Name) 
 
 ______________________________________________________________________________  

(Address) 
 
 
By  ____________________________________________________________________________  

(Name) 
 
 ______________________________________________________________________________  

(Address) 
 
 
 



12 

2025 Public Library Interior Improvements  City of Louisville 
 

Phone Number and Address for receipt of official communications 
 
 ______________________________________________________________________________  
 
 ______________________________________________________________________________  
 
(Each joint venture partner must sign.  The manner of signing for each individual, partnership and 
corporation that is a party to the joint venture should be in the manner indicated above.) 
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SCHEDULE OF SUBCONTRACTORS 
 
 

 

PROJECT:  Louisville Public Library Interior Improvements 

OWNER’S PROJECT NUMBER:   301551-620036  

OWNER: CITY OF LOUISVILLE, COLORADO 

 
 

 

This Bid is based on subcontracting certain portions of the work to subcontractors as listed below. 

 

Name: ______________________________   Telephone No. _____________________________  

Address: ____________________________  ____________  _____________________________  

City: ________________________________   State: ______  Zip Code: _____________________  

Services/equipment to be provided: __________________________________________________  

 ______________________________________________________________________________  

 ______________________________________________________________________________  

 

Name: ______________________________   Telephone No. _____________________________  

Address: ____________________________  ____________  _____________________________  

City: ________________________________   State: ______  Zip Code: _____________________  

Services/equipment to be provided: __________________________________________________  

 ______________________________________________________________________________  

 ______________________________________________________________________________  

 

Name: ______________________________   Telephone No. _____________________________  

Address: ____________________________  ____________  _____________________________  

City: ________________________________   State: ______  Zip Code: _____________________  

Services/equipment to be provided: __________________________________________________  

 ______________________________________________________________________________  

 ______________________________________________________________________________  
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Name: ______________________________   Telephone No. _____________________________  

Address: ____________________________  ____________  _____________________________  

City: ________________________________   State: ______  Zip Code: _____________________  

Services/equipment to be provided: __________________________________________________  

 ______________________________________________________________________________  

 ______________________________________________________________________________  

 

Name: ______________________________   Telephone No. _____________________________  

Address: ____________________________  ____________  _____________________________  

City: ________________________________   State: ______  Zip Code: _____________________  

Services/equipment to be provided: __________________________________________________  

 ______________________________________________________________________________  

 ______________________________________________________________________________  

 

Name: ______________________________   Telephone No. _____________________________  

Address: ____________________________  ____________  _____________________________  

City: ________________________________   State: ______  Zip Code: _____________________  

Services/equipment to be provided: __________________________________________________  

 ______________________________________________________________________________  
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ANTI-COLLUSION AFFIDAVIT 
 
 

 

PROJECT:  Louisville Public Library Interior Improvements 

OWNER’S PROJECT NUMBER:   301551-620036  

OWNER: CITY OF LOUISVILLE, COLORADO 
 
I hereby attest that I am the person responsible within my firm for the final decision as to the price(s) and 
amount of this Bid or, if not, that I have written authorization, enclosed herewith, from that person to make 
the statements set out below on his or her behalf of my firm. 

 

I further attest that: 

 

   1.  The price(s) and amount of this bid have been arrived at independently, without consultation, 
communication or agreement for the purpose or with the effect of restricting competition with any other firm 
or person who is a BIDDER or potential prime BIDDER. 

   2A.  Neither the price(s) nor the amount of this Bid have been disclosed to any other firm or person who 
is a BIDDER or potential prime BIDDER on this project, and will not be so disclosed prior to bid opening.  

   2B.  Neither the prices nor the amount of the Bid of any other firm or person who is a BIDDER or potential 
prime BIDDER on this project have been disclosed to me or my firm. 

   3A.  No attempt has been made to solicit, cause or induce any firm or person who is BIDDER or potential 
prime BIDDER to refrain from bidding on this project, or to submit a Bid higher than the Bid of this firm, or 
any intentionally high or noncompetitive Bid or other form of complementary Bid. 

   3B.  No agreement has been promised or solicited for any other firm or person who is a BIDDER or 
potential prime BIDDER on this project to submit an intentionally high, noncompetitive or other form of 
complementary bid on this project. 

   4.  The Bid of my firm is made in good faith and not pursuant to any consultation, communication, 
agreement or discussion with, or inducement or solicitation by or from any firm or person to submit any 
intentionally high, noncompetitive or other form of complementary bid. 

   5.  My firm has not offered or entered into a subcontract or agreement regarding the purchase or sale of 
materials or services from any firm or person, or offered, promised or paid cash or anything of value to any 
firm or person, whether in connection with this or any other project, in consideration for an agreement or 
promise by any firm or person to refrain from bidding or to submit any intentionally high, noncompetitive or 
other form of complementary bid or agreeing or promising to do so on this project.  

   6.  My firm has not accepted or been promised any subcontract or agreement regarding the sale of 
materials or services to any firm or person, and has not been promised or paid cash or anything of value 
by any firm or person, whether in connection with this or any other project, in consideration for my firm's 
submitting any intentionally high, noncompetitive or other form of complementary bid, or agreeing or 
promising to do so, on this project.  
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   7.  I have made a diligent inquiry of all members, officers, employees, and agents of my firm with 
responsibilities relating to the preparation, approval or submission of my firm's bid on this project and have 
been advised by each of them that he or she has not participated in any communication, consultation, 
discussion, agreement, collusion, or other conduct inconsistent with any of the statements and 
representations made in this affidavit. 

   8.  I understand and my firm understands that any misstatement in this affidavit is and shall be treated as 
a fraudulent concealment from the OWNER of the true facts relating to submission of bids for this contract.  

 

I DECLARE UNDER PENALTY OF PERJURY IN THE SECOND DEGREE, AND ANY OTHER 
APPLICABLE STATE OR FEDERAL LAWS THAT THE STATEMENTS MADE ON THIS DOCUMENT ARE 
TRUE AND COMPLETE TO THE BEST OF MY KNOWLEDGE. 

 

CONTRACTOR'S FIRM OR COMPANY NAME  SECOND 
CONTRACTOR'S FIRM 
OR   

                      COMPANY NAME (IF 
JOINT VENTURE) 

 

BY:  ________________________________  BY:   _______________________________  

 

TITLE:  ________________________________  TITLE:    _______________________________  

 

DATE:  ________________________________  DATE:   _______________________________  

 

 

 

 

SWORN BEFORE ME THIS ____________________________ DAY OF, 
_______________________________________, 20____ 

 

 

NOTARY PUBLIC:  _______________________________   

MY COMMISSION EXPIRES:  ________________________________ 

 



   
 
 

CERTIFICATION OF EEO COMPLIANCE 
 
 

 

PROJECT:  Louisville Public Library Interior Improvements 

OWNER’S PROJECT NUMBER:   301551-620036  

OWNER: CITY OF LOUISVILLE, COLORADO 

 
 

 

Instructions:  BIDDER's and Subcontractors must complete and submit this form with the Bid Form.  This is required by the 
Equal Employment Opportunity Regulations 41 CFR 1.7 (b) (1). 

 

 

1.  ___ Yes ___ No  I have developed and have on file at each establishment an affirmative action program as 
required by 41 CFR Chapter 60, Part 60-2. 

 

2.  ___ Yes ___ No  I have participated in a previous contract/subcontract subject to the equal opportunity 
clause. 

 

3.  ___ Yes ___ No  I have filed with the Joint Reporting Committee, the Director, or the Equal Employment 
Opportunity Commission all reports due under the applicable filing requirements. 

 

I declare under penalty of perjury in the second degree and any other applicable state or federal laws that the statements 
made in this document are true and complete to the best of my knowledge. 

 

CONTRACTOR BIDDER______________               PROPOSED SUBCONTRACTOR________________ 

BY:      _______________________________  

 

TITLE:   _______________________________  

 

DATE:   _______________________________  

 

 



   
 
 

City of Louisville Public Services Contract Addendum 

Prohibition Against Employing Workers Without Authorization 

 
 

 

PROJECT:  Louisville Public Library Interior Improvements 

OWNER’S PROJECT NUMBER:   301551-620036  

OWNER: CITY OF LOUISVILLE, COLORADO 

 
 

 

Prohibition Against Employing Workers Without Authorization.  Contractor shall not knowingly employ or contract with a 
worker without authorization to perform work under this contract.  Contractor shall not enter into a contract with a 
subcontractor that fails to certify to the Contractor that the subcontractor shall not knowingly employ or contract with a 
worker without authorization to perform work under this contract. 

 

Contractor will participate in either the E-verify program or the Department program, as defined in C.R.S. § § 8-17.5-101(3.3) 
and 8-17.5-101(3.7), respectively, in order to confirm the employment eligibility of all employees who are newly hired for 
employment to perform work under the public contract for services.  Contractor is prohibited from using the E-verify program 
or the Department program procedures to undertake pre-employment screening of job applicants while this contract is being 
performed. 

 

If Contractor obtains actual knowledge that a subcontractor performing work under this contract for services knowingly 
employs or contracts with a worker without authorization, Contractor shall: 

 

a. Notify the subcontractor and the City within three days that the Contractor has actual knowledge that the 
subcontractor is employing or contracting with a worker without authorization; and 

 

b. Terminate the subcontract with the subcontractor if within three days of receiving the notice required 
pursuant to this paragraph the subcontractor does not stop employing or contracting with the worker without 
authorization; except that the Contractor shall not terminate the contract with the subcontractor if during 
such three days the subcontractor provides information to establish that the subcontractor has not 
knowingly employed or contracted with a worker without authorization. 

 

Contractor shall comply with any reasonable request by the Department of Labor and Employment made in the course of 
an investigation that the Department is undertaking pursuant to the authority established in C.R.S. § 8-17.5-102(5). 

 

If Contractor violates a provision of this Contract required pursuant to C.R.S. § 8-17.5-102, City may terminate the 
contract for breach of contract.  If the contract is so terminated, the Contractor shall be liable for actual and consequential 
damages to the City.  

 
I CERTIFY THAT:  



   
 
 

1. I, as an officer of this organization, or per the attached letter of authorization, am duly authorized to certify the 
information provided herein are accurate and true as of the date; and 
 

2. My organization shall comply with all State and Federal Equal Opportunity and Non-Discrimination requirements 
and conditions of employment.  

 
 
_________________________________________ ___________________________ 
Printed or Typed Name     Title  
 
 
_________________________________________       ________________ 

Signature      Date 

 

 

Proposer:        

 

 

By:        

 

Title:        

 

 

 

 

 



   
 
 

SAMPLE AGREEMENT 
 

PROJECT:  Louisville Public Library Interior Improvements  

PROJECT NUMBER: SAMPLE AGREEMENT 

OWNER: CITY OF LOUISVILLE, COLORADO 
 

 

INDEPENDENT CONTRACTOR AGREEMENT  

BY AND BETWEEN THE CITY OF LOUISVILLE 

AND (CONTRACTOR) 

FOR INTERIOR IMPROVEMENT SERVICES 

 

1.0 PARTIES 

This INDEPENDENT CONTRACTOR AGREEMENT (this “Agreement”) is made and entered into this 26th day 
of June, 20XX (the “Effective Date”), by and between the City of Louisville, a Colorado home rule municipal 
corporation, hereinafter referred to as the “City”, and., [Name of Contractor] a corporation [State of Formation 
and Type of Entity], hereinafter referred to as the “Contractor”. 

 

2.0 RECITALS AND PURPOSE 

2.1 The City desires to engage the Contractor for the purpose of providing Interior Finishing services as 
further set forth in the Contractor’s Scope of Services (which services are hereinafter referred to as the 
“Services”). 

 

2.2 The Contractor represents that it has the special expertise, qualifications and background necessary to 
complete the Services. 

 

3.0 SCOPE OF SERVICES 

The Contractor agrees to provide the City with the specific Services and to perform the specific tasks, duties and 
responsibilities set forth in Scope of Services attached hereto as Exhibit “A” and incorporated herein by 
reference.  Contractor shall furnish all tools, labor and supplies in such quantities and of the proper quality as 
are necessary to professionally and timely perform the Services.  Contractor acknowledges that this Agreement 
does not grant any exclusive privilege or right to supply Services to the City. 

 

4.0 COMPENSATION 

4.1 The City shall pay the Contractor for Services under this Agreement a total not to exceed the amounts set 
forth in Exhibit “A” attached hereto and incorporated herein by this reference.  For Services compensated 
at hourly or per unit rates, or on a per-task basis, such rates or costs per task shall not exceed the 



   
 
 

amounts set forth in Exhibit A.  The City shall not pay mileage and other reimbursable expenses (such 
as meals, parking, travel expenses, necessary memberships, etc.), unless such expenses are (1) clearly 
set forth in the Scope of Services, and (2) necessary for performance of the Services (“Pre-Approved 
Expenses”).  The foregoing amounts of compensation shall be inclusive of all costs of whatsoever nature 
associated with the Contractor’s efforts, including but not limited to salaries, benefits, overhead, 
administration, profits, expenses, and outside Contractor fees.  The Scope of Services and payment 
therefor shall only be changed by a properly authorized amendment to this Agreement.  No City employee 
has the authority to bind the City with regard to any payment for any Services which exceeds the amount 
payable under the terms of this Agreement. 

 

4.2 The Contractor shall submit monthly an invoice to the City for Services rendered and a detailed expense 
report for Pre-Approved Expenses incurred during the previous month.  The invoice shall document the 
Services provided during the preceding month, identifying by work category and subcategory the work 
and tasks performed and such other information as may be required by the City.  The Contractor shall 
provide such additional backup documentation as may be required by the City.  The City shall pay the 
invoice within thirty (30) days of receipt unless the Services or the documentation therefor are 
unsatisfactory.  Payments made after thirty (30) days may be assessed an interest charge of one percent 
(1%) per month unless the delay in payment resulted from unsatisfactory work or documentation therefor. 

 

5.0 PROJECT REPRESENTATION 

5.1 The City designates Kevin Frey as the responsible City staff to provide direction to the Contractor during 
the conduct of the Services.  The Contractor shall comply with the directions given by Mr. Frey and such 
person’s designees. 

 

5.2 The Contractor designates (Contractor PM) as its project manager and as the principal in charge who 
shall be providing the Services under this Agreement.  Should any of the representatives be replaced, 
particularly Contractor, and such replacement require the City or the Contractor to undertake additional 
reevaluations, coordination, orientations, etc., the Contractor shall be fully responsible for all such additional 
costs and services. 

 

6.0 TERM 

6.1  The term of this Agreement shall be from the Effective Date to August 14th, 2024, unless sooner 
terminated pursuant to Section 13, below.  The Contractor’s Services under this Agreement shall 
commence on [(the Effective Date) or (on another date desired by the City, after the Effective Date)] and 
Contractor shall proceed with diligence and promptness so that the Services are completed in a timely 
fashion consistent with the City’s requirements. 

 

6.2 Nothing in this Agreement is intended or shall be deemed or construed as creating any multiple-fiscal 
year direct or indirect debt or financial obligation on the part of the City within the meaning of Colorado 
Constitution Article X, Section 20 or any other constitutional or statutory provision. All financial obligations 
of the City under this Agreement are subject to annual budgeting and appropriation by the Louisville City 



   
 
 

Council, in its sole discretion. Notwithstanding anything in this Agreement to the contrary, in the event of 
non-appropriation, this Agreement shall terminate effective December 31 of the then-current fiscal year. 

 

7.0 INSURANCE 

7.1 The Contractor agrees to procure and maintain, at its own cost, the policies of insurance set forth in 
Subsections 7.1.1 through 7.1.4.  The Contractor shall not be relieved of any liability, claims, demands, 
or other obligations assumed pursuant to this Agreement by reason of its failure to procure or maintain 
insurance, or by reason of its failure to procure or maintain insurance in sufficient amounts, durations, or 
types.  The coverages required below shall be procured and maintained with forms and insurers 
acceptable to the City.  All coverages shall be continuously maintained from the date of commencement 
of Services hereunder.  The required coverages are: 

 

 7.1.1 Workers' Compensation insurance as required by the Labor Code of the State of Colorado and 
Employers Liability Insurance.  Evidence of qualified self-insured status may be substituted. 

 

 7.1.2 General Liability insurance with minimum combined single limits of $1,000,000 each occurrence and 
$2,000,000 aggregate. The policy shall include the City of Louisville, its officers and its employees, 
as additional insureds, with primary coverage as respects the City of Louisville, its officers and its 
employees, and shall contain a severability of interests provision.   

 

 7.1.3 Comprehensive Automobile Liability insurance with minimum combined single limits for bodily injury 
and property damage of not less than $400,000 per person in any one occurrence and $1,000,000 
for two or more persons in any one occurrence, and auto property damage insurance of at least 
$50,000 per occurrence, with respect to each of Contractor’s owned, hired or non-owned vehicles 
assigned to or used in performance of the Services.  If the Contractor has no owned automobiles, 
the requirements of this paragraph shall be met by each officer or employee of the Contractor 
providing services to the City of Louisville under this contract. 

 

7.2 The Contractor’s general liability insurance and automobile liability and physical damage insurance shall 
be endorsed to include the City, and its elected and appointed officers and employees, as additional 
insureds, unless the City in its sole discretion waives such requirement.  Every policy required above 
shall be primary insurance, and any insurance carried by the City, its officers, or its employees, shall be 
excess and not contributory insurance to that provided by the Contractor.  Such policies shall contain a 
severability of interests provision.  The Contractor shall be solely responsible for any deductible losses 
under each of the policies required above. 

 

7.3 Certificates of insurance shall be provided by the Contractor as evidence that policies providing the 
required coverages, conditions, and minimum limits are in full force and effect, and shall be subject to 
review and approval by the City.  No required coverage shall be cancelled, terminated or materially 
changed until at least 30 days prior written notice has been given to the City.  The City reserves the right 
to request and receive a certified copy of any policy and any endorsement thereto. 

 



   
 
 

7.4 Failure on the part of the Contractor to procure or maintain policies providing the required coverages, 
conditions, and minimum limits shall constitute a material breach of contract upon which the City may 
immediately terminate this Agreement, or at its discretion may procure or renew any such policy or any 
extended reporting period thereto and may pay any and all premiums in connection therewith, and all 
monies so paid by the City shall be repaid by Contractor to the City upon demand, or the City may offset 
the cost of the premiums against any monies due to Contractor from the City. 

 

7.5 The parties understand and agree that the City is relying on, and does not waive or intend to waive by 
any provision of this contract, the monetary limitations or any other rights, immunities, and protections 
provided by the Colorado Governmental Immunity Act, § 24-10-101 et seq., C.R.S., as from time to time 
amended, or otherwise available to the City, its officers, or its employees. 

 

  



   
 
 

8.0 INDEMNIFICATION 

To the fullest extent permitted by law, the Contractor agrees to indemnify and hold harmless the City, and its 
elected and appointed officers and its employees, from and against all liability, claims, and demands, on account 
of any injury, loss, or damage, which arise out of or are connected with the Services hereunder, if such injury, 
loss, or damage is caused by the negligent act, omission, or other fault of the Contractor or any subcontractor of 
the Contractor, or any officer, employee, or agent of the Contractor or any subcontractor, or any other person for 
whom Contractor is responsible. The Contractor shall investigate, handle, respond to, and provide defense for 
and defend against any such liability, claims, and demands.  The Contractor shall further bear all other costs and 
expenses incurred by the City or Contractor and related to any such liability, claims and demands, including but 
not limited to court costs, expert witness fees and attorneys’ fees if the court determines that these incurred costs 
and expenses are related to such negligent acts, errors, and omissions or other fault of the Contractor.  The City 
shall be entitled to its costs and attorneys’ fees incurred in any action to enforce the provisions of this Section 
8.0.  The Contractor’s indemnification obligation shall not be construed to extend to any injury, loss, or damage 
which is caused by the act, omission, or other fault of the City. 

 

9.0 QUALITY OF WORK 

Contractor’s Services shall be performed in accordance with the highest professional workmanship and service 
standards in the field to the satisfaction of the City.   

 

10.0 INDEPENDENT CONTRACTOR 

It is the expressed intent of the parties that the Contractor is an independent contractor and not the agent, 
employee or servant of the City, and that: 

 

10.1. CONTRACTOR SHALL SATISFY ALL TAX AND OTHER GOVERNMENTALLY IMPOSED 
RESPONSIBILITIES INCLUDING, BUT NOT LIMITED TO, PAYMENT OF STATE, FEDERAL AND 
SOCIAL SECURITY TAXES, UNEMPLOYMENT TAXES, WORKERS’ COMPENSATION AND SELF-
EMPLOYMENT TAXES.  NO STATE, FEDERAL OR LOCAL TAXES OF ANY KIND SHALL BE 
WITHHELD OR PAID BY THE CITY. 

 

10.2. CONTRACTOR IS NOT ENTITLED TO WORKERS' COMPENSATION BENEFITS EXCEPT AS MAY 
BE PROVIDED BY THE INDEPENDENT CONTRACTOR NOR TO UNEMPLOYMENT INSURANCE 
BENEFITS UNLESS UNEMPLOYMENT COMPENSATION COVERAGE IS PROVIDED BY THE 
INDEPENDENT CONTRACTOR OR SOME ENTITY OTHER THAN THE CITY. 

 

10.3. Contractor does not have the authority to act for the City, or to bind the City in any respect whatsoever, 
or to incur any debts or liabilities in the name of or on behalf of the City. 

 

10.4. Contractor has and retains control of and supervision over the performance of Contractor’s obligations 
hereunder and control over any persons employed by Contractor for performing the Services hereunder. 

 

10.5. The City will not provide training or instruction to Contractor or any of its employees regarding the 
performance of the Services hereunder. 

 



   
 
 

10.6. Neither the Contractor nor any of its officers or employees will receive benefits of any type from the City. 
 

10.7. Contractor represents that it is engaged in providing similar services to other clients and/or the general 
public and is not required to work exclusively for the City. 

 

10.8. All Services are to be performed solely at the risk of Contractor and Contractor shall take all precautions 
necessary for the proper and sole performance thereof. 

 

10.9. Contractor will not combine its business operations in any way with the City’s business operations and 
each party shall maintain their operations as separate and distinct. 

 

11.0 ASSIGNMENT 

Contractor shall not assign or delegate this Agreement or any portion thereof, or any monies due to or become 
due hereunder without the City’s prior written consent.   

 

12.0 DEFAULT 

Each and every term and condition hereof shall be deemed to be a material element of this Agreement.  In the 
event either party should fail or refuse to perform according to the terms of this Agreement, such party may be 
declared in default. 

 

13.0 TERMINATION 

13.1 This Agreement may be terminated by either party for material breach or default of this Agreement by the 
other party not caused by any action or omission of the other party by giving the other party written notice 
at least thirty (30) days in advance of the termination date.  Termination pursuant to this subsection shall 
not prevent either party from exercising any other legal remedies which may be available to it. 

 

13.2 In addition to the foregoing, this Agreement may be terminated by the City for its convenience and without 
cause of any nature by giving written notice at least fifteen (15) days in advance of the termination date.  
In the event of such termination, the Contractor will be paid for the reasonable value of the Services 
rendered to the date of termination, not to exceed a pro-rated daily rate, for the Services rendered to the 
date of termination, and upon such payment, all obligations of the City to the Contractor under this 
Agreement will cease. Termination pursuant to this Subsection shall not prevent either party from 
exercising any other legal remedies which may be available to it. 

 

14.0 INSPECTION AND AUDIT 

The City and its duly authorized representatives shall have access to any books, documents, papers, and records 
of the Contractor that are related to this Agreement for the purpose of making audits, examinations, excerpts, 
and transcriptions. 

 



   
 
 

15.0 DOCUMENTS 

All computer input and output, analyses, plans, documents photographic images, tests, maps, surveys, electronic 
files and written material of any kind generated in the performance of this Agreement or developed for the City 
in performance of the Services are and shall remain the sole and exclusive property of the City.  All such materials 
shall be promptly provided to the City upon request therefor and at the time of termination of this Agreement, 
without further charge or expense to the City and in hardcopy or an electronic format acceptable to the City, or 
both, as the City shall determine.  Contractor shall not provide copies of any such material to any other party 
without the prior written consent of the City.  Contractor shall not use or disclose confidential information of the 
City for purposes unrelated to performance of this Agreement without the City’s written consent. 

 

16.0 ENFORCEMENT 

16.1 In the event that suit is brought upon this Agreement to enforce its terms, the parties shall each bear and 
be responsible for their own attorneys’ fees and court costs. 

16.2 This Agreement shall be deemed entered into in Boulder County, Colorado, and shall be governed by 
and interpreted under the laws of the State of Colorado. Any action arising out of, in connection with, or 
relating to this Agreement shall be filed in the courts of Boulder County or the federal district court for the 
District of Colorado, and in no other court.  Colorado law shall apply to the construction and enforcement 
of this Agreement.   

 

17.0 COMPLIANCE WITH LAWS 

Contractor shall be solely responsible for compliance with all applicable federal, state, and local laws, including 
the ordinances, resolutions, rules, and regulations of the City; for payment of all applicable taxes; and obtaining 
and keeping in force all applicable permits and approvals. 

 

 

18.0 INTEGRATION AND AMENDMENT 

This Agreement represents the entire Agreement between the parties and there are no oral or collateral 
agreements or understandings.  This Agreement may be amended only by an instrument in writing signed by the 
parties.   

 

19.0 NOTICES 

All notices required or permitted under this Agreement shall be in writing and shall be given by hand delivery, by 
United States first class mail, postage prepaid, registered or certified, return receipt requested, by national 
overnight carrier, or by email transmission, addressed to the party for whom it is intended at the following 
address: 

 

 If to the City: 

 City of Louisville 



   
 
 

 Attn: Facilities Dept. 

 749 Main Street 

Louisville, CO 80027 

 e-mail: Kfrey@louisvilleco.gov 

 

If to the Contractor: 

Contractor Name:   ______________________________________ 

Address : _____________________________________________ 

Email: ________________________________________________ 

  

Except for notices by email transmission, any notice required or permitted under this Agreement shall be effective 
when received as indicated on the delivery receipt, if by hand delivery or overnight carrier; on the United States 
mail return receipt, if by United States mail. Notices by email transmission shall be effective on transmission, so 
long as no message of error or non-receipt is received by the party giving notice. Either party may by similar 
notice given, change the address to which future notices or other communications shall be sent 

20.0 EQUAL OPPORTUNITY EMPLOYER  

 

a) Contractor will not discriminate against any employee or applicant for employment because of age 40 
and over, race, sex, color, religion, national origin, disability, genetic information, sexual orientation, 
veteran status, or any other applicable status protected by state or local law.  Contractor will take 
affirmative action to ensure that applicants are employed and that employees are treated during 
employment without regard to any status set forth in the preceding sentence.  Such action shall include 
but not be limited to the following:  employment, upgrading, demotion or transfer, recruitment or 
recruitment advertising, layoff or termination; rates of pay or other forms of compensation; and selection 
for training, including apprenticeship.  Contractor agrees to post in conspicuous places, available to 
employees and applicants for employment, notice to be provided by an agency of the federal government, 
setting forth the provisions of the Equal Opportunity Laws. 

b) Contractor shall be in compliance with the applicable provisions of the American with Disabilities Act as 
enacted and from time to time amended and any other applicable federal, state, or local laws and 
regulations.  A signed, written certificate stating compliance with the Americans with Disabilities Act may 
be requested at any time during the life of this Agreement or any renewal thereof. 

 

21.0 NO THIRD PARTY BENEFICIARIES 

It is expressly understood and agreed that enforcement of the terms and conditions of this Agreement, and all 
rights of action relating to such enforcement, shall be strictly reserved to City and Contractor, and nothing 
contained in this Agreement shall give or allow any such claim or right of action by any other third party on such 
Agreement. It is the express intention of the parties that any person other than City or Contractor receiving 
services or benefits under this Agreement shall be deemed to be an incidental beneficiary only. 

 

mailto:Kfrey@louisvilleco.gov


   
 
 

22.0 SUBCONTRACTORS 

Contractor may utilize subcontractors identified in its qualifications submittal to assist with non-specialized works 
as necessary to complete projects. Contractor will submit any proposed subcontractor and the description of its 
services to the City for approval.  The City will not work directly with subcontractors.   

 

 

 

23.0 AUTHORITY TO BIND 

Each of the persons signing below on behalf of any party hereby represents and warrants that such person is 
signing with full and complete authority to bind the party on whose behalf of whom such person is signing, to 
each and every term of this Agreement. 

In witness whereof, the parties have executed this Agreement to be effective as of the day and year first above 
written.   

 

CITY OF LOUISVILLE  

 

 

By:___________________________  

Samma Fox, Interim City Manager 

 

 

Attest:_______________________  

Genny Kline, Interim City Clerk 

 

 

 

CONTRACTOR: 

_____________________________ 

 

 

By:__________________________ 

 

Title:_________________________ 



   
 
 

Exhibit A – Scope of Services 
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 Contractor’s Qualification Statement 
2025 Library Interior Finishes 

CONTRACTOR'S 
PREQUALIFICATION 
STATEMENT 
(Please use additional sheets as necessary) 
  
 749 Main Street - Louisville, CO 80027 · (303) 335-4768 · Fax (303) 335-4758   www.louisvilleco.gov 
2025 Library Interior Finishes 
 
APPLICANT:                  
 
ADDRESS:               
 
            FAX:       
  
CONTACT PERSON:                                                                                      PHONE:       
 
1. Do you wish to be qualified as a prime contractor, a sub-contractor or both?         
 
2. Please check appropriate organizational structure:  
 

      Corporation         Partnership 
      Other          Sole Proprietorship 

 
3. If a corporation, answer the following: 
 

a. Date of incorporation:      
b. State of incorporation:       
c: List Board of Directors and Titles:            
 

               
 
4. If a sole proprietorship or partnership, answer the following: 
 

a. Date of Organization:        
b. Name and address of all partners:           

              
  

c. If partnership (state whether general or limited:           

5. How many years has your organization been in business as a Contractor?      

6. How many years has your organization been in business under its present business name?       

7. Under what other, or former, names has your organization operated?         
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8. If other than a corporation, sole proprietorship, or partnership describe organization and name principals:    

                

9. List states and categories in which your organization is legally qualified to do business.  Indicate registration 
or license numbers, if applicable.  List dates on which partnership or trade name was filed:        
 
               
  

10. List the type of work normally performed by your work forces:        

                

11. Have you ever failed to complete any work awarded to you?  If so, note when, where, and why:    

               

               

12. Has any officer or partner of your organization ever failed to complete a construction contract handled in their 
own name?  If so, state name of individual, name of owner and reason therefor: 

 
                

                                                                                                                                                                                 
13. Within the last five years, has any officer or partner of your organization ever been an officer or partner of 

another organization when it failed to complete a construction contract?  If so, state name of individual, other 
organization and reason therefor: 
               

                

14. Has your organization ever been assessed liquidated damages?  If so, state reasons therefor:     

               

15. Please list name, address, contact person and phone number of government agencies with which you have 
performed work within the last 5 years: 

                
 
               

  
16. Please list bank references:             

               

17. In what other similar businesses do you have a financial interest?       

               

18. Name of Bonding Company(ies) and name(s) and address(es) of agent(s) for the last five years: 
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a. Maximum bonding capacity $            

 
b. Please list all demands placed on the bid bond or performance bond of the firm during the preceding 

five-year period.  Details should include date, project, dollar amount and an explanation of 
circumstances.  
             

              

 
19. Has the Applicant or any of its officers or employees, its subsidiary companies and officers thereof, or 

any of Applicant's affiliates or officers thereof, been convicted of bid related crimes or violations within 
the past five years in any jurisdiction?  State the current status of any such officer, subsidiary or affiliate. 
              
   
  

20. Is the Applicant organization or any of its principals, personnel, divisions or affiliates presently or in the past 
been debarred or suspended from entering into contracts with any federal, state or local governmental entity?  
Include a description of the reasons for such action having been taken, the effective dates thereof and the 
governmental agency so acting.            
   
 
               
                                                                                                                                                                                 

21. During the past five years, was the applicant, or is the applicant at this time, a party to any court or 
administrative proceedings where: (1) the violation of any local, state, or federal statute, ordinance, rule or 
regulation by the applicant was alleged; or (2) the applicant's bid was involved; or (3) the applicant's 
performance of any public or private construction work was involved and the amount in controversy exceeded 
$25,000.                                        
If any such proceedings are identified, please provide the following information for each such proceeding: 

 
PLEASE NOTE:  The submission of litigation information in other forms, such as letters from 
attorneys to company auditors and regulatory agency filing statements, WILL NOT satisfy this 
disclosure requirement, and may substantially delay the processing of the application for 
prequalification. 
1. Date action was commenced. 
2. Name of court, administrative or arbitration forum. 
3. Names of parties. 
4. Docket number 
5. Subject matter. 
6. Outcome and/or current status. 

 
22. Please attach the following items: 

For items a) and b) it is essential that the information be complete and accurate, since this information will be 
used for reference checks. 

 
a. A complete list of commercial Interior Finish projects your organization has in process, giving the 

name of the project, owner, contact information (phone and email) for the owner’s representative, 
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engineer/designer, contract amount, type of system, percentage complete, and scheduled completion 
date. 

 
 

b. A complete list of commercial Interior Finish projects undertaken by your firm during the past three 
(3) years.  Indicate whether your company was the general contractor or a sub-contractor.  Other details 
should include: the name of the project, owner, contact information (phone and email) for the owner’s 
representative, engineer/designer, contract amount and square footage of building and number of 
change orders  

 
c. Resumes of the key individuals of your organization. 

 
 

 
The undersigned swears that the foregoing statements and attachments which includes        pages, are true and correct 
and includes all material information necessary to identify and explain the operations of  
 

____________________________________ 
 (Name of Organization) 
as well as the ownership thereof.  It is recognized and acknowledged that statements herein are being given under oath 
and any material misrepresentation will be grounds for terminating any contract and/or prequalification’s and for 
initiating action under Federal or State laws concerning false statements.  Further, it may cause the said firm from 
participating in future contracts with the City of Louisville. 

                                                                                        
Signature of Owner, Officer, President, Chief 
Executive Officer 

 
         
Title    Date 

 
COUNTY OF      
 
STATE OF           
 
Subscribed and sworn to before me this             day of                                                , 20___. 
 
SIGNED                 

(Notary Public)     (Address of Notary) 
 
My Commission Expires:       
 
 
Please return completed form and attachments to:   City of Louisville 

Public Works - Facilities 
749 Main Street 
Louisville, CO  80027 
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