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Tax & Licensing Site

Important Websites

Official Sales and Use Tax Code and Regulations

File Sales Tax Returns

Renew Tax License (In-City Businesses Only)

Links to the City Code and Online Portal

Updated Overviews of City Sales and Use Tax Rates, Licensing and More

Forms and Applications (License Application, Blank Sales Tax Form, Blank Use Tax Form)

Tax Guide - comprehensive guide to the administration and taxation of products and services

City Code - Chapters 3.20 - 3.34

Online Tax Portal







What is Sales Tax?

● When tangible personal property or taxable services as defined in the Louisville 
Municipal Code (LMC) are sold or provided to an end user, sales tax must be 
collected by the seller.

● End User - When a transaction takes place and the purchaser has no intent of 
re-selling the item(s), the purchaser is considered the end user.

● Retailers must add the sales tax due to the taxable purchase price and show 
the tax as a separate and distinct item 



How Much Sales Tax Do I Collect?

Sales Tax Remit to: Tax Jurisdiction Tax Rate

City of Louisville Louisville 3.775%

State of Colorado State 2.9%

State of Colorado RTD 1.00%

State of Colorado Cultural District 0.10%

State of Colorado Boulder County 1.185%

Total Combined Rate 8.960%



What is Use Tax?

● As a business, you will sell goods, but you also will buy goods
Bakeries will buy cookie trays, companies will buy software, etc

● When a vendor has not charged sales tax, the purchaser must pay use tax. Use 
tax does not apply to inventory actually sold in the normal course of business

● Use tax due to the City is reduced by the amount of sales or use tax legally paid 
to another municipality up to the City’s tax rate

● If separately stated on the invoice, use tax does not apply to shipping rates



How Much Use Tax Do I Owe?

Use Tax Remit to: Tax Jurisdiction Tax Rate

City of Louisville Louisville 3.775%

State of Colorado State 2.9%

State of Colorado RTD 1.00%

State of Colorado Cultural District 0.10%

Boulder County 0.00%

Total Combined Rate 7.775%



How to Calculate Use Tax

1. Calculate the Percentage of Tax Paid

1. Search Municipal Tax Rate of the City of Purchase

1. If the Tax Rate of the City is Greater than 3.775%, No Additional Use Tax is 
Due

1. If the Tax Rate of the City is Less than 3.775%, Additional Use Tax is Due
Additional Percentage = 0.03775 - Tax Rate Where Purchased
Tax Due = Subtotal * Additional Percentage

*Good Resource for Finding Tax Rates in CO: https://colorado.ttr.services/

https://colorado.ttr.services/


Example 1

1. Calculate the Percentage of Tax Paid
Tax Paid / Subtotal
$110.13 / $1250 = .0881

1. Search Municipal Tax Rate of the City of 
Purchase

Denver, CO City Tax Rate = 4.81%
State of Colorado Tax Rate = 2.9%
RTD/CD = 1.1%
Total = 8.81%

1. If the Tax Rate of the City is Greater than 
3.775%, No Additional Use Tax is Due

Tax Due = $0

110.13

$1380.13



Example 2

1. Calculate the Percentage of Tax Paid
Tax Paid / Subtotal
$108.94 / $1250 = .08715

1. Search Municipal Tax Rate of the City of Purchase

Longmont, CO City Tax Rate = 3.53%
Colorado Tax Rate = 2.9%
Boulder County Sales Tax Rate = 1.185%
RTD/CD = 1.1 %
Total = 8.715%

1. If the Tax Rate of the City is Less than 3.775%, 
Additional Use Tax is Due

Additional Percentage = 0.03775 - Tax Rate Where 
Purchased
Additional Percentage = 0.03775 - 0.0353 = 0.00245

Tax Due = Subtotal * Additional Percentage
Tax Due = $1250 * 0.00245 = $3.06

108.94

$1,358.94



What Kinds of Licenses are There?

Business License & Sales Tax License

Marijuana License

Liquor License

1

2

3



Who Needs a Sales Tax License?

Any person or business entity “engaged in business in the city.”

● Owning, leasing, renting or otherwise exercising control over real or personal property 

within the City of Louisville

● Operating a place of business within the city, including a home-based business;

● Sending one or more employees, agents or commissioned sales persons into the city 

to solicit business or to install, assemble, repair, service, or assist in the use of its 

products, or for demonstration or other reasons;

● Maintaining one (1) or more employees, agents or commissioned sales persons on 

duty at a location within Louisville;

● Makes more than one retail sale and delivery of tangible personal property, products, 

or services, to a location in the city during the calendar year.



Who Needs a License?

● Includes:

● Retailers

● Professional Service Firms

● Consulting Firms

● Healthcare Offices

● Personal Training Businesses

● Gyms and Yoga Studios

● Contractors

● Any Business Entity



Why?

Accurate 
Information

Effective 
Communication

Allows for the Sales Tax Team 
to accurately report trends in 

businesses and sales tax 
remitted to the city

Informs city council decisions

Sales Tax Team can 
communicate more 

individually about specifics of 
your business

Sales Tax Team can send out 
information to businesses as 

needed



Who Needs a License?

● In City Businesses

● In City Special Events

● Outside City Businesses



How to Apply

In-City Out of City

● $25 Licensing Fee

● Complete In-City Application

● Renew Annually
○ Either via portal or check with application 

(check renewal box)
○ $25 Renewal Fee

● No Licensing Fee

● Complete Outside City Application OR Register 
via SUTS

● No Renewal Requirement
○ Keep sales tax team informed with 

updating/changing information



Application Process (City End)

Application Submitted for 
New Business

Information Inputted into 
System

Planning Evaluates 
Application

Application Approved/Not: If 
not Approved, the City Will 

Contact the Business About 
the Issue

Sent to Planning for Approval

Check Processed & License 
Sent to Business (Louisville 

Location)



Initial Use Tax

● A one-time tax that may be owed to the City of Louisville on the assets, 
equipment, and supplies purchased or brought into the City in order to operate 
a new business

● When an in-City transfer of ownership includes assets as part of a lump sum 
transaction, use tax due is based on the book value established by the 
purchaser for depreciation purposes

● Applies to all purchases made within 3 years of moving to or starting a business 
in the City

● Due the 20th of the following month after the business start date
If your Business opens January 1st, initial use tax is due February 20th









Change Your Password

Add Additional Contacts for your Business

Change the Contact Information for your Business

Check if your Account Has any Outstanding Balances

File a Return

Renew Your License (Only In-City Businesses)







Filing Period = How Often You Need to File 
Your Taxes

Monthly: File Every Month
January, February, March, …

Quarterly: File Four Times a Year
Jan-March, April-June, July-September, 

October-December

Yearly: File Once for the Year
January-December

*Returns Are Due on the 20th After the Period 
is Complete

ex: January Returns are due February 20th

*Returns Must be Submitted Even if No 
Tax is Due



1: Total Amount of Money Made In The Filing 
Period (Does Not Include Tax)

3A-3L: Deductions

6: Any Additional Tax Collected - Tax Rate 
Change

9A-B: Use Tax to be Submitted

12A-12B: If the Form is Submitted past the Due 
Date, Penalty and Interest Will be Calculated

14A-14B: Any Outstanding Balances on the 
Account



Deductions

Non-Taxable Service Sales3A

Sales to Other Licensed Dealers for Tangible Resale3B

Sales Shipped Out of City/State3C

Bad Debts Charge Off3D

Trade-ins for Taxable Resale3E

Sales of Gasoline/Cigarettes3F

Sales to Governmental, Religious and Charitable Organizations3G

Returned Goods

3
H

Prescription Drugs/Prosthetic Devices3I

*****Other (Write-In)3J



Questions?
Question Cards



Contact Us:
(303) 335 - 4515
salestax@louisvilleco.gov

749 Main Street, Louisville CO 80027
Monday - Thursday
8 am - 4 pm

Our Team:
Travis Anderson, Revenue & Sales Tax 
Manager
Melissa Lundgren, Tax Auditor
Jessica Zeas, Tax Auditor
Marita Melcher, Sales Tax Technician

Thank You!

mailto:salestax@louisvilleco.gov
mailto:salestax@louisvilleco.gov
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