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Mobile Retail Food Vending Application
and Permit
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ITEMS REQUIRED PRIOR TO SUBMITTAL:

e Completed City of Louisville Applications:
0 Mobile Retail Food Vending Application and Permit (this form)
0 Sales and Use Tax Application (attached & required (use one form)
0 Parks and Recreation Special Events Permit (attached & required for any operation
in City parks or plazas)

e County Health Department License (attach copy with application if applicable*)
e State of Colorado Sales & Use Tax License (attach a copy, or provide number on application)
o Sketch plan of operating location, including street addresses
e Application / Permit Fees:
0 No Fee for Mobile Retail Food Vending Permit
0 $25 for City Sales and Use Tax License (if applicable)

0 $100 for City Parks and Recreation Special Events Permit (if applicable)

e Consent of property owner(s) for an accessory use on private property. (attach a copy of the
consent letter(s) with the application)

e Consent of restaurant owner(s) if within 150 of existing restaurant(s), required for a temporary use
permit to operate on public property. (attach a copy of the consent letter(s) with the application))

e Certificate of Insurance (for mobile retail food establishments, food vehicles and vending carts on
public property) naming City of Louisville as additional Insured in the liability amount of
$1,000,000/occurrence.

* Ice cream vendors in Boulder County may not need a health department license. Other vendors must
submit proof from their county health department that they do not require a license.

Note: Applicants are required to obtain a City of Louisville sale and use tax license from the City of
Louisville Finance Department. The separate application is attached.
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Mobile Retail Food Vending Application and Permit

GENERAL CRITERIA
e Applicants must submit all required documentation prior to obtaining a permit (see above);

e Qperators must locate at least 150 feet from a restaurant. Distances shall be measured by the City
on official maps as the radius from the closest points of the property perimeter in which the mobile
retail food establishment, mobile food vehicle, or mobile vending cart are located to the closest
point of the designated property perimeter of the restaurant;

e Permits must be kept and displayed to the public;
e Qperators cannot operate before 7:00 am or after 9:00 pm;

e Qperators must attend to the use at all times and are responsible for maintaining trash, recycling,
and composting receptacles and ensuring the area remains clean;

e QOperators cannot impede the safe movement of vehicular, bicycle, and pedestrian traffic, or play
amplified music;

e The use of signs/banners in or alongside the public right-of-way or across roadways is not allowed.
Signs must be permanently affixed to or painted on the mobile food vehicle or mobile vending cart,
or in the case of a mobile retail food establishment, attached directly to the table, awning, canopy
or similar item upon or under which sales are directly made.

SPECIFIC CRITERIA FOR OPERATION ON PUBLIC PROPERTY
e The use is permitted in all non-residential zoning districts but is not permitted on public property in
residential zone districts (except for ice cream vendors, which are permitted in residential districts).

e QOperators may operate within 150feet of a restaurant if written consent of the restaurant owner(s)
is provided at application.

e Permits are valid for 30 days per calendar year and no more than 5 days consecutively.

Note: Mobile retail food establishments, food vehicles and vending carts contracted for private catered events, or
associated with events reserved inside the Louisville Art Center in Memory Square Park are allowed to operate on
public property in residential zone districts.

SPECIFIC CRITERIA FOR OPERATION ON PRIVATE PROPERTY
e The use is permitted in non-residential zoning districts except the agricultural and mixed use
residential zone districts.

e The use is permitted for private catered events in residential districts. If the use will operate from
the public right-of-way (e.g., food truck parked on street rather than private driveway), a right-of-
way permit must be obtained from the City.

e Applicant must obtain written consent from property owner(s).

e Permits are valid as an accessory use and must adhere to the accessory use setback requirements of
each zone district.
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Applicant Information

Name: Date:

Organization / Business Name:

Mailing Address:

Business Phone: Cell Phone:
Email:
State Sales / Use Tax License #: Date Issued:

Please select the type of mobile retail food vending vehicle you will be operating:
O Mobile Food Vehicle means a readily movable, motorized-wheeled vehicle or a towed
vehicle designed and equipped to store, prepare, or serve, and sell food.

[0  Mobile Retail Food Establishment means a retail food establishment that reports to and
operates from a commissary and is readily moveable and equipped to serve food (e.g.,
food tent).

O Mobile Vending Cart means a readily movable cart equipped to prepare, store or serve,
and sell food and not exceeding a size of four feet in width by ten feet in length,
excluding roof overhangs and wheels, by eight feet in height.

Please select the type of location being requested (check all that apply):
a Private Property (accessory use)* — Specific Address(es) — list all that apply:

O Public Property (temporary use)* — Specific location(s) — list all that apply:

O Public Property (Special Event) — (Parks and Recreation Special Event Permit required,
or proof of inclusion on an event organizer’s vendor list)

* Consent of property owner(s) is required for all locations on private property. Consent of
restaurant owner(s) is required for all locations on public property within 150’ of a restaurant.
Please submit proof of consent as locations are added.
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Application Certification

| hereby certify that the information and exhibits herewith submitted are true and correct to
the best of my knowledge and that in filing the application | am acting with the knowledge
and consent of the owners of the property when applicable. | acknowledge and agree that
the application is subject to all the terms and conditions for a temporary use found in Title 17
of the Louisville Municipal Code, and subject to all other City of Louisville ordinances, rules
and regulations. | acknowledge any permit issued confers no property, contract or other
right, and is issued solely for purposes of compliance with the requirements of Title 17 of said
Code.

| understand that any false statements or omissions are a basis for denial or revocation of this
permit and for denial of future permits. | further acknowledge that | have read the applicable
regulations attached to this permit application and agree to fully comply with the regulations
set forth by the City of Louisville and any terms and conditions placed upon any permit issued
as they relate to the mobile retail food establishments, mobile food vehicles and mobile
vending carts.

Applicant Signature: Date:
Planning Division Approval: Date:
Finance Department Approval: Date:

Parks and Recreation Department Approval (if applicable): Date:

Public Works Department Approval (if applicable): Date:
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20__ SALES/USE TAX LICENSE APPLICATION
License Fee $25.00

Trade (DBA) Name of Business
Taxpayer Name
Owner(s), Partner(s), or Corporation
Business Location Address
-Street, City, State, Zip-
Mailing Address (if different)
-Street, City, State, Zip-
Local Business Phone Local Business Fax Business Email
() ext. ()
Licensing Office Phone Licensing Office Fax Licensing Office Email
() ext. ()
Tax Office Phone Tax Office Fax Tax Office Email
() ext. ()
Owner Name, Phone, & Address
(Or attach officer listing) ( ) ext.
Type of Ownership [] Sole Proprietor  [] Corporation [ ] Partnership []S.Corp

OLLe ] Non-Profit ~ [] Other (Please Specify)
Primary Business [] Agricutture [ ] Apparetiacey's [] Autorcas [] sidg Materiais

[] commutirmrans [] construction [] eatingiorinking [ Financereasing

[] Food stores [] Fumitureiappliance [ ] Gen Merchandise [] Manufacturing

[ ersiBus services [] other Retail [[] wholesae [ other (prease specify)
Federal Tax I.D I
Colorado State Sales Tax # -
Sales/Use Tax Filing Period ] Monthly [] Quarterly [] Semi-Annual  [] Annual

$100 or more/mo $99 or lessimo  $50 or less/yr $25 or lesslyr
Do you want us to mail you [] Yes Blank and self-calculating City tax returns are available on-
City tax returns? ] No line at www.louisvilleco.gov
Date Business Started/Will Start,
or Date of First Sale in Louisville I Y
Is Your Business Physically [] Yes If "Yes" you must sign this page and complete Page 2.
Located in the City of Louisville ] No If "No" please sign and date application and submit with fee.

| declare under penalty of perjury that the statements made in this application are true and complete to the best of my knowledge.

Applicant or
Authorized Agent Signature

Applicant Name (PRINT)

Applicant Title

Date

[0 New Application
[] Renewal
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20 SPECIAL EVENTS SALES TAX LICENSE APPLICATION
Sales Tax License Fee $25.00

[N

Trade (DBA) Name of Business

Taxpayer Name
Owner(s), Partner(s), or Corporation

Business Location Address
-Street, City, State, Zip-

Mailing Address (if different)
-Street, City, State, Zip-

Local Business Phone Local Business Fax Business Email
() ext. ()
Licensing Office Phone Licensing Office Fax Licensing Office Email
() ext. ()
Sales Tax Office Phone Sales Tax Office Fax Sales Tax Office Email
() ext. ()
Owner Name, Phone #, & Address
( ) ext.
2|Participating Event(s) [] Street Faire []4thofJuly  [] Other (please specify)

[] Farmer's Mkt~ [] Taste of Louisville

Business Description:

Federal Tax I.D

Colorado State Sales Tax #

Please select one of the following boxes below either: sales tax filing period or event participation
months and file accordingly

Sales Tax Filing Period ] Monthly ] Quarterly
$2,857 in sales or more/mo $2,857 in sales or less/mo
Event Participation Months [JJan [] Feb [] Mar [JApr[IMay []June

[Jaul [JAug [JSept [JOct [JNov []Dec

For event participation months please only check the months that you will be participating in the event. You will not be required to file
outside these months.

Do you want us to mail you ] Yes Blank and self-calculating City tax returns are available on-
City tax returns? [] No line at www.louisvilleco.gov

Date Business Started/Will Start,
or Date of First Sale in Louisville

| declare under penalty of perjury that the statements made in this application are true and complete to the best of my knowledge.
Applicant or

Authorized Agent Signature Date

Applicant Name (PRINT) [1 New Application

Applicant Title [0 Renewal
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Louisville 2014 PARKS AND RECREATION

SPECIAL EVENT PERMIT APPLICATION

APPLICANT INFORMATION:

Name: Cell Phone:

Email:
Address:
City: State: Zip Code:

EVENT DESCRIPTION:

DAY & DATE OF EVENT:

PROPOSED CLOSURE AREA:

PROPOSED CLOSURE TIME (INCLUDING SET-UP & BREAKDOWN) AM/PM
PROPOSED EVENT START TIME AND FINISH TIME: AM/PM
ESTIMATED NUMBER OF PARTICIPANTS AT THE EVENT:

Are fees, charges, or other donations to be received for the event? If so, how will the funds be used?

AM/PM
AM/PM

WILL PARK SPRINKLER SYSTEM NEED TO BE TEMPORARILY SHUT DOWN?
IF YES, SPECIFY DATE(S) AND TIME

Required Attachments:

1.

Permit Fees: $100 collected along with shelter rental fee; payment can be made
with credit card, cash or check made payable to City of Louisville and submitted to
Peggy Jones (303-335-4920; peggyj@louisvilleco.gov)
Additional charges:
Late fee: additional $25 if submitted less than 6 weeks prior to the event;
Barricades/Traffic Control

Additional costs associated with providing on-site services as appropriate.
Fees may be waived at the discretion of the Parks and Recreation Director for events with a limited impact on City
facilities or staff.

A detailed map showing the proposed street, trail, or public facility to be used

A Traffic Control Plan that meets Model Traffic Code standards and addresses any
street use, closing, or crossing.

Are you requesting to use City of Louisville barricades? yes no

If yes, attach a list of all barricades/traffic control devices that you are requesting to
borrow from the City; The City offers barricades on a limited basis. A fee may be
charged.

Barricade delivery address and phone number:

An event notice for affected residents and businesses may be required to be
mailed or delivered a minimum of 10 days prior to the event. A copy of the notice
and list of addresses to which it will be delivered must be included with the
application. Depending on the event, the City may require additional notices.
Proof of liability insurance is required for events expecting more than 5o people
or as deemed necessary. Such proof must be provided to the City at least five

__YES __NO

Item Attached?

__ Yes __ N/A

__ Yes __ NJA

__ Yes __ N/A

__ Yes __ NJA

— Yes __ N/A

— Yes ___ N/A

_ Yes __ NJ/A

__ Yes __  N/A
Yes __  N/A



Special Event Permit
Page 2 of 3

business days in advance of the event date. The City of Louisville, officers and
employees must be listed as an additional insured party on the insurance policy.
Vendors contracted by the applicant for the event should be covered on the
insurance policy as well. If proof of insurance is not provided five (5) business days
prior to the event date, the City reserves the right to cancel the event.

Will live music be provided? yes no

If live music is to be played in a residentially zoned area, a permit is required. There is a $20.00 permit fee.
Please contact the Deputy City Clerk (303.335.4574 or CarolH@LouisvilleCO.gov)for the application.

Will liquor be served at the event? yes no

If liquor will be served, a permit may be required. Please contact the Deputy City Clerk (303.335.4574 or
CarolH@LouisvilleCO.gov) to determine if a special event liquor license is required. Special Event liquor permits
are only available to non-profit organizations and must meet state liquor requirements.

Will there be any additional special requests for this event? eg. driving on turf, dunk tank, live animals,
tents, inflatables, modification of public parking yes no If yes, please explain. You may
also attach a separate sheet detailing the special request(s) required with this permit:

Conditions:

e The applicant agrees to comply with all of the terms, conditions, and stipulations of this permit, all
ordinances of the City, and all other applicable laws, and understands that failure to comply will
result in immediate revocation of this permit. Final conditions will be sent to the applicant with the
approved permit.

e The City has no liability for bodily injury or property damage arising from this event. Any liability
arising from the event shall be the sole responsibility of the applicant and participants. The City’s
insurance does not cover the applicant. The Applicant agrees to comply with all of the terms,
conditions and stipulations of this permit, all ordinances of the City, other applicable laws and
understands that failure to comply will result in immediate revocation of this permit.

e Adequate crowd control, including ingress and egress control, noise control, restroom facilities,
space for anticipated number of participants, clean-up, trash removal, and parking are all the
responsibility of the applicant.

e Events sponsors who hold an event without a permit will not be eligible for a permit again for 12
months.

e Failure to clean up from an event as required in the permit will make the applicant/sponsor
ineligible for a permit for 12 months.

e The City has the discretion to limit the number of events in one area (downtown, Community
Park) to mitigate the impact on residents and property owners.

e Additional conditions may be placed on the permit at the time of approval.

APPLICANT SIGNATURE DATE
Return the completed application to the City of Louisville, Parks and Recreation Department located
at 717 Main Street, Louisville, CO 80027
or by email to PollyB@LouisvilleCO.gov or by fax to 303.335.4738.
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Other Permits that may be required:
. Rental of Parks or the Steinbaugh Pavilion — Peggy Jones, Recreation Center, 303.335.4920,
PeggyJ@LouisvilleCO.gov;
. Access Permit for Open Space Use —-Ember Brignull, Parks & Recreation, 303.335.4729,
EmberB@LouisvilleCO.gov;
J Building Safety Division — Special Event Temporary Use Permit — separate application and fee

applies — Chief Building Official, 303-335-4580, kens@LouisvilleCO.gov

FOR OFFICE USE ONLY:

EVENT DESCRIPTION/DATE:

INTERNAL REVIEW:

Parks and Recreation Director Review on File LI Yes OO N/A
Parks Superintendent Review on File LI Yes OO N/A
Open Space Manager Review on File LI Yes OO N/A
Recreation & Senior Services Superintendent Review on File [1Yes [ N/A
Public Works Director Review on File OYes [CIN/A

Operations Manager Review on File OYes LIN/A
Police Department Review on File OYes O N/A
Chief Building Official Review on File OYes LIN/A
Fire Inspector Review on File O Yes O N/A
Comments:

APPROVAL CONDITIONS

CONDITIONS/SPECIAL TERMS/STIPULATIONS:
1.

G VIN

This application is approved, subject to all terms, conditions, and stipulations stated above.

PARKS AND RECREATION DIRECTOR DATE

Should you have questions, please contact the Parks and Recreation Office at 303.335.4735 PollyB@LouisvilleCO.gov.





